Manual > Filing reply to Form GST DRC-06 against
proceedings initiated for tax collected, but not
deposited with Government

How can I file reply in Form GST DRC-06 against proceedings initiated for tax
collected but not deposited with Government?

To file reply in Form GST DRC-06 against proceedings initiated for tax collected but not deposited with Government, perform

following steps:

A. Navigate to View Additional Notices/Orders page to view Notices and Orders issued against you by Tax Official
B. Take action using NOTICES tab of Case Details screen: View issued Notices

C. Take action using REPLIES tab of Case Details screen: View/Add your reply to the issued Notice

D. Take action using ORDERS tab of Case Details screen: View issued Order

Click each hyperlink above to know more.

B. Take action using NOTICES tab of Case Details screen: View issued Notices

To view issued Notices, perform following steps:

1. Navigate to Services > User Services > View Additional Notices/Orders option.

Dashboard Services - GST Law Search Taxpayer = Help - e-Way Bill System
Registration Ledgers Returns Payments User Services Refunds

My Saved Applications My Applications

View/Download Certificates Wiew Motices and Orders

View My Submissions Contacts

Search HSN / Service Classification Code Heliday List

Cause List Feedback

Grevance / Complaints Generate User Id for Advance Ruling

Furnish Letter of Undertaking (LUT) Wiew My Submitted LUTs

Locate GST Practiboner (GSTP) Engage / Disengage GST Practitioner (GSTP)
ITCO2-Pending for action I Wiew Additional Notices/Orders I

2. Click View.


https://tutorial.gst.gov.in/userguide/taxpayersdashboard/index.htm#t=manual_additional_notice_and_order.htm

Dashboard - Additional Notices and Orders
Type of Notice/Order Description Ref ID Date of Action
Issuance
TAX COLLECTED NOT Issue of Assessment order and summary of order in Form G5T 7
View
DEPOSITED DRC-07 ZA2010180001305 10/10/2018 fiew
TaX COLLECTED NOT . - o ;
SEPORITED Intimation of next date of hearing u/s 78 ZA2010180001258 10/10/2018 View
10 COLLECTED: NOI Intimation of issue of reminder in Form GST DRC-01 ZA201018000128D 10/10/2018 View
DEPOSITED
JAK COLLECTED, NOT. Intimation of issue of reminder in Form GST DRC-01 ZA201018000127F 10/10/2018 Wiew
DEPOSITED
TAK COLLEGTED: NOT. Intimation of issue of reminder in Form GST DRC-01 ZA201013000126H 10/10/2018 WView
DEPQSITED
T COLLECTED: NOT Show Cause MNotice and Summary thereof in Form GST DRC-01 ZAZ201018000125] 10/10/2018 Wiew
DEPQOSITED
TAX COLLECTED NOT . J - .
BEPOSLIED Intimation of next date of hearing u/s 76 ZA201018000118E 10/10/2018 View
JAULCOLLECTED 80T, Intimation of issue of reminder in Form GST DRC-01 ZA201018000117G 10/10/2018 View
DEPOSITED
TAR COLLECTED, NOT. Intimation of issue of reminder in Form GST DRC-01 ZA2010180001161 10/10/2018 View
DEPOSITED
1A COLLECIED: NOT Intimation of issue of reminder in Form GST DRC-01 ZA201013000115K 10/10/2018 WView
DEPOSITED
‘j‘b ‘10‘25|50|mu|

3. On the Case Details page of that particular taxpayer, select the NOTICES tab, if it is not selected by default. This tab
displays all the notices issued by the Tax Official.
4. Click the View link in the Attachments column of the table to download notices issued into your machine and view them.

Dashboard - Additional Motices and Orders - Case Details
ARN GSTIN/UIN/Temporary 1D Date Of Application/Case Creation Status
AD201018000019X 20ANWPI2205K222 10/10/2018 Reminder No. 3 issued
NOTICES Reference Issue Due Date | Personal Hearing | Section
Number Date to Reply Number
REPLIES
REMINDER ZA201018000128D | 10/10/2018 30/10/2018 Mo TCND_REMIMNDER_ZAZ201013
ORDERS
REMIMNDER ZA201018000127F  10/10/2018 17/10/2018 Mo 7o TCND_REMINDER_ZAZ201019
REMINDER ZA201018000126H  10/10/2018 23/10/2018 Mo 76 TCND_REMIMDER_ZA201013
AdvanceRuli
SCNu/s76and 5 .501018000125] 10/10/2018 24/10/2018 Yes 75
5T DRC-01 TCND_NOTICE_ZAZ010160
Ll »

Go back to the Main Menu




C. Take action using REPLIES tab of Case Details screen: View/Add your reply to the
issued Notice

To view or add your reply in Form GST DRC-06, perform following steps:

1. On the Case Details page of that particular taxpayer, select the REPLIES tab. This tab will display the replies you will file
against the Notices issued by the Tax Official. To add a reply, click ADD REPLY.

Dashboard - Additional Motices and Orders - Case Details

ARN GSTIN/UIN/Temporary ID Date Of Application/Case Creation Status
AD201018000019X 20ANWPI2205K222 10/10/2018 Reminder No. 3 issued

NOTICES ADD REPLY ~
REPLIES REPLY
filed Against Reply Date/Ph Option for Personal Hearingy Attachments

CRDERS MNe Records Found

2. The REPLY page is displayed.



Dashboard - Additional Motices and Orders - Case Details

ARN GSTIN/UIN/Temporary ID Date Of Application/Case Creaticn Status
AD201018000019X 20ANWPI2205K2E2 10/10/2018 Reminder Mo. 3 issued

NOTICES
* indicares mandatory fields

RENTES Type Date Of SCN
ORDERS REPLY 10/10/2018

SCN Ref No

FA201018000125]
Reply® Fimancial Year
2017-2018
Attachments

Choose File | Mo file chosen
@ File with PDF/IPEG format is only allowed
@ Maximum 4 files and 5 MB for each file allowed

Verification

I hereby solemnly affirm and declare that the information given herein above is true and correct to the best
of my knowledge and belief and nothing has been concealed therefrom.

Mame of Authorized Signatory ® Place*
Select r Enter Place
Designation | Status Date

@ DSC is compulsory for companies and LLP.

3. Enter your response in the reply field.

4. Click Choose File to upload any supporting documents or reply, if needed.

5. Select the Verification check-box and select the name of the authorized signatory.
6. Enter the Place from where the reply is being filed.

7. Click PREVIEW to download and review your reply.



Verification

I Choose File [[No file chosen
@ File with PDF/JPEG format is only allowed

@ Maximum 4 files and 5 MB for each file allowed

Dashboard - Additional Motices and Orders = Case Details
ARM GSTIN/UIN/Temporary ID Date Of Application/Case Creation Status
AD201018000019X 20ANWPI2205K2Z2 i0/10/2018 Reminder Mo. 3 issued
NOTICES
* indicates mandartory fields

REPLIES Type Date Of S5CN
ORDERS REPLY 10/10/2018

SCN Ref No

ZA201018000125)
Rephy ® Financial Year
2017-2018
Attachments

EI hereby solemnly affirm and declare that the information given herein above is true and correct to the best
of my knowledge and belief and nothing has been concealed therefrom.

@ DSC is compulsory for companies and LLP.

Mame of Autherized Signatory® Place *
Select v I Enter Place I
Designation / Status Date

8. Reply to the show cause notice is downloaded in PDF format.




Form GST DRC-06

[See rule 142(4)]

Reply to the Show Cause Notice
1. GETIM 20ANWPRI2205K222
2. Mame SAMNUEEY KUMAR jAYSWAL
4. Detsils of Show Causze Reference Mo. Date of issue
Maotice ZA20N0NB000125] 10410/2018
3. Financial Year 20172018
5. Reply
Docurments are attached
6. Documents uploaded
MA
7. Option for personal hearing | Yes

T Verification-

therefrom.

| hereby solernnly affirm and declare that the information given herein above is true and
correct to the best of myfour knowledge and belief and nothing has been concealed

Signature of Authorized Signatory
Mame : WibhayJain

Designation / Stabuws: MA

Dates 10/10,/2018

9. Click FILE to send reply.




ARM GSTIN/UIN/Temperary ID Date OF Application/Case Creaticn Status

AD201018000019% 20ANWPI2205K2Z2 10/10/2018 Reminder Mo. 3 issued
NOTICES
* indicates mandatory fields
ORDERS REPLY 10/10/2018
SCN Ref Mo
ZA201018000125]
Reply ® Financial Year
Documents are attached 2017-2018
Attachments

Choose File | Mo file chosen

® File with PDF/IPEG format is only allowed

@ Maximum 4 filas and 5 MB for each filz allowed

Verification

# I hereby solemnly affirm and declare that the information given herein above is true and correct to the best
of my knowledge and belief and nothing has been concealed therefrom.

Mame of Autherized Signatory® Place*®
Vibhay Jain v Delhi

Designation / Status Date

MA 10/10/2018

® D5C is compulsory for companies and LLP.

10. Submit Application page is displayed. Click ISSUE WITH DSC or ISSUE WITH EVC.



Dashboard -~ Submit Application @ English|

GSTIN Legal Name Trade Name

20ANWPI2205K2£2 SAMNIEEV kKUMAR JAYSWAL MA

Warning

Digital signatures are governed by the provisions of Information Technology Act, 2000 ("IT Act”) and rules made thereunder. It is a mode of authenticating
electronic records [Section 2(p) of IT Act]. Affixing digital signature on any document herein is deemed to be equivalent to affixing hand written
signature/mark on such information/document (Section 5 of IT Act). Fraudulently/Dishonestly making use of any other person’s digital signature is a
punishable offence under IT Act (Section 65 C). Before attaching your digital signature certificate, please be certain that you wish to authenticate this

electronic record.
@ DSC is compulsory for Companies & LLP
© Facing problem using DSC? Click here for help

SUBMIT WITH DSC SUBMIT WITH EVC

11. A success message is displayed with the generated Reference number. Click OK.

Dashboard  Motices and Orders

Your reply has been filed against Ref. no ZA201018000114M dated 10/10/2018. To download the document Click here

0K

12. The updated REPLIES tab is displayed, with the record of the filed reply in a table and status updated to "Reply furnished,
pending for order by tax officer". You can also click the documents in the Attachments section of the table to download them.

Dashboard  Additional Notices and Orders = Caze Details

ARN GSTIN/UIN/Temporary ID Date Of Application/Case Creation Status

AD201018000019X 20ANWPI2205K222 10/10/2018 Reply furnished, pending for
order by tax officer

NOTICES ADD REPLY ~

R Type Reply filed Reply Option for Personal Attachments
Against Pate/Ph Hearing
ORDERS

PICture_Billgates.jpa
REPLY ZA201018000125] 10/10/2018 '
/10/ &S ADIND_REPLY__ ZA201018000125J20181010022312.pdf

Note: Once you file your reply successfully, following actions take place on the GST Portal:

¢ You will receive an acknowledgement intimation via your registered email and SMS, along with the generated RFN.

¢ Your reply will be available on Tax Official's dashboard.




Go back to the Main Menu

D. Take action using ORDERS tab of Case Details screen: View Order Issued Against
Your Case

To download order issued against your case, perform following steps:

1. On the Case Details page, click the ORDERS tab. This tab provides you an option to view the issued orders, with all its
attached documents, in PDF mode.

2. Click the View link in the Action column of the table to download and view them.

Dashboard - Additional Notices and Orders - Case Details

ARN GSTIN/UIN/Temporary ID Date Of Application/Case Creation Status
AD201018000019X 20ANWPI2205K2Z22 10/10/2018 Order for creation of demand
issued

NOTICES Order
Type Order Number Date Attachments

REPLIES
Assessment order and GST ZA2010180001305  10/10/2018

DRC-07 PICture_Billgates.jpg
DRCO7_ORDER_ZA2010180001305_20181010022641.pdf

Go back to the Main Menu




